
To add staff for inclusion in 
the Appendix, Click Edit on 
the “Staff” column” 

Select personnel working 
with irradiator and/or 
radioactive materials. PIs are 
automatically selected. 
Safety Officer must have staff 
selected in order to verify 
required safety trainings.  

**When no staff are 
selected, this will result in 
hold comments that delay 
Appendix approval. 



After selecting personnel 
working with irradiator 
and/or radioactive materials, 
Click Save. 

Best Practice: See the 
training status of 
yourself/Personnel. Click on 
the Appendix. It will open in 
a new tab. 



 

 

To check training status of personnel, Open 
“View Datasheet” Under Appendix View. 
Appendix will open in a new tab. 

Safety Officers will 
check training status for 
personnel marked as 
“Yes”  

(see circles) 

When training is 
 expired or incomplete 

this will result in a hold 

 comment.  Contact 

appendixG@lists.cumc.c
olumbia.edu for 
questions or concerns. 

REMINDER: It is policy that 
PIs must take the relevant 
Safety courses 

mailto:appendixG@lists.cumc.columbia.edu
mailto:rsocumc@columbia.edu

